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RECRUITMENT PACK 

 

 
 
This document includes the following information: 

 
 Job Description 
 Person Specification 
 Additional information 
 
 
Making an application: 
 
Please complete the short on-line application form, which includes some standard questions, and attach 
the following documents. (Shortlisting is undertaken by a panel after the closing date on the basis of 
information provided.) 
 
a.  A covering letter - explaining why you are interested in this post, and giving examples to demonstrate 
how you meet the requirements of the job as outlined in the Person Specification. 
b.  A curriculum vitae - giving full details of your qualifications and experience to date. 

 
 Links to Guidance Notes and Frequently Asked Questions can be found on the Search Results 

page. These pages will open in a new window. 
 We recommend that you take a copy of this recruitment pack to help with your preparation. 
 
A commitment to sustaining an inclusive and diverse community is one of the University’s Core Values 
and we are keen to address any imbalances in our workforce.  
 
The University of Essex is proud to be part of the Disability Confident scheme and is committed to 
supporting diversity and equality, representative of our inclusive community.  As part of our 
commitment to this scheme any candidate who has a disability and meets all the essential criteria for 
the role will be offered an interview.  We also work in partnership with national disability organisation 
AccessAble who provide detailed online access guides to many of our campus buildings and facilities 
which you may find useful.  
 
Please note: We are only accepting on-line applications for this post.  However, if you have a disability 
that makes it difficult for you to provide us with information in this way, please contact the Resourcing 
Team (01206 876559) for help. 
 
Closing Date:  7 October 2019 
 
Interviews are planned for: 24 October 2019 
 
 

 
 

 

http://www.disabledgo.com/en/org/university-of-essex
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JOB DESCRIPTION – Job ref REQ03078 
 

Job Title and Grade:  Director of Research and Enterprise 
Grade 11 
 

Contract:  Permanent, Full-time 
 

Hours:  A notional minimum of 36 hours per week 
 

Salary: Commensurate with experience and achievements 
 

Department/Section:  Research and Enterprise Office (REO) 
 

Responsible to:  Registrar & Secretary 
 

Purpose of job:  The Director of Research and Enterprise is a key member of the 
senior management of the University, reporting to the Registrar & 
Secretary.   
 
The Director heads up a large team, with significant budgetary 
responsibilities, and plays a crucial role in the delivery of the 
University’s Research Strategy and its associated Action Plan. 
 

 
 
Introduction to research at Essex 
 
At Essex, we believe that impatience is a virtue.  Our researchers are people who challenge 
conventional wisdom and this is one of the reasons why we are amongst the UK’s leading research-
intensive universities.  
 
The REF 2014 confirmed our track record of research excellence, with Essex ranked in the top 20 UK 
universities and in the top four for social science research.  Our Politics research has been rated first 
in the UK since rankings began in 1986.  We’ve not sustained this success by resting on our laurels 
and are well prepared for REF 2021, having been pursuing a strategy of 100% submission of all staff 
with a research component to their responsibilities since 2013.  To support our new Strategic Plan, 
which covers the period 2019 to 2025, a new Research Strategy is under development with objectives 
that ensure that we continue to challenge ourselves to do even better: to build on our research 
excellence; to increase our research intensity; to enhance the impact of our work on the lives of 
individuals and societies; to broaden the range of organisations with which we work in the private, 
public and not-for-profit sectors; and to extend the reach and reputation of our research on a global 
scale.  We are eager to see these ambitions fully realised.  
 
In pursuing these goals, we’ve recognised that respecting historic distinctions between academic and 
applied research, between research and knowledge exchange, and between research and education 
will simply slow us down. So at Essex, impact and knowledge exchange are integral aspects of our 
research mission.  We’ve invested over £50 million in ensuring our 43-acre science and research 
park, the Knowledge Gateway, is not at arm’s-length from the University, and attracts companies who 
can genuinely see the University’s expertise supporting their growth and success. We are committed 
to delivering a transformational educational experience.  Our students are taught by the leading 
thinkers in their field, have the opportunity to undertake their own research as members of our 
research community, can benefit from business connections through internships and placements, and 
can contribute to our research environment, as well as benefitting from research-led teaching. 
 
Our peaks of research excellence mean that Essex is helping to answer real world questions at the 
intersection of traditional disciplines.  Our expertise in analytics and data science connects our 
research strengths across the faculties of Humanities, Social Sciences and Science and Health, 
whether in relation to safeguarding human rights, promoting business competitiveness or evaluating 
long-term health trends of different social groups.  As a growing university, we are expanding our 
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research base at an even faster rate, enhancing our capacity to address the next set of new 
problems, building our critical mass of expertise, and enabling our research to have even greater 
impact. 
 
 
Introduction to the role: 
 
To build on our long record of research excellence and success, the Director of our Research and 
Enterprise Office (REO) will need to be as ambitious as our researchers.  The goals in our research 
strategy are bold and their delivery requires innovation, creativity and tenacity from our academic and 
professional teams.  So we are seeking a new Director with the vision, understanding and leadership 
skills to unlock new potential within the University, to build constructive and mutually beneficial 
relationships with new collaborators and new funders, to realise the potential for the University of a 
science and research park that is an integral part of the our main campus and to lead our professional 
team of research and knowledge exchange staff in making their distinctive, and equally important, 
contribution to our success.   
 
Working in close partnership with the University’s Pro-Vice-Chancellor (Research), who provides 
academic leadership of our work in this area, the Director of the REO leads a well-established team of 
70 staff working collaboratively with the academic community to deliver our Research Strategy.  In 
this strategic leadership role, we are seeking a Director who can bring a track record of success that 
will add to the expertise and capacity already available within the team.  In particular, we seek an 
individual with the capability to contribute evidence based insights and judgements on how to drive 
forward our research and enterprise ambitions, and the confidence to assert their professional 
expertise as we challenge ourselves to think and act differently and with ever greater impact. 
 
Reporting directly to the University’s Registrar & Secretary, the Director of the REO is a member of 
the University’s Professional Services Group and works closely with all other Heads of Section in 
leading the professional contribution to the University’s work.  The REO is responsible for providing 
dynamic professional leadership of all activities in the areas of research planning and governance, 
pre- and post-award management, knowledge exchange and business engagement. The team also 
leads the delivery of circa £10 Million of projects in support of our innovation, enterprise, international 
and impact agendas.   In the coming period, the strategic objectives for the Research and Enterprise 
Office include supporting submission for the next REF , preparing for a potential Knowledge 
Exchange Framework (KEF), increasing citation counts and international research reputation, further 
enhancing processes to support the achievement of research impact, the further development of 
strategic business partnerships to promote the University’s research and impact priorities and to 
achieve a step change in the level and impact of our business engagement and the development of 
new and more diverse external funding streams.  In these ways, we are planning to secure 
significantly greater income and impact from partnerships, drawing on the University’s education, 
research and physical assets.  
 
The Director of our REO will need to bring their own innovation and creativity, as well as inspiring 
these characteristics in others, to developing fresh approaches to achieve the objectives we have set 
for ourselves.   
 
Responsibilities of the Post: 
 
Leadership and management 
 
1. Providing professional leadership of the University’s research, knowledge exchange and 

business engagement and development activities, including working closely with the PVC 
(Research) on the development of the University’s Research Strategy, associated Sub-Strategies 
and Annual Research Action Plan. 

2. Leading the work of the Research and Enterprise Office across the University’s campuses, 
ensuring that it is anticipating and meeting the needs of the University in delivering our Research 
Strategy in the areas of policy, planning, pre-award support, post-award management, 
partnership development, funder engagement and relationship management and profile-raising. 
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3. Promoting a dynamic culture within the REO which encourages innovation and the effective use 
of technology in enhancing the impact and effectiveness of the REO’s work.   

4. Representing the University regionally, nationally and internationally in pursuit of the objectives in 
the University’s Strategic Plan and Research Strategy. 

5. Being accountable for the Research and Enterprise Office’s annual budget, ensuring that all 
operations and activities are provided at optimum cost effectiveness and in a timely and 
professional manner. 

6. Leading the annual planning process for the Research and Enterprise Office. 

7. Working with colleagues in the University Steering Group, Professional Services Group, 
Faculties, and relevant committees of Senate (including the Research Committee) and of 
Council, acting as an effective advocate of the University’s agreed strategic priorities. 
 

Research strategy, impact, knowledge exchange and KPIs 
 

8. Working with the PVC (Research) to develop the University’s strategic approach to Research, 
volunteering professional insights into the developing environment for research and business 
engagement, evaluating implications and opportunities for the University, and promoting and 
leading delivery of actions to position the University effectively to succeed. 

9. Working with the PVC (Research) to promote fulfilment of the aims of the Research Strategy, 
through:  

i. The development and implementation of the University’s Research Action Plan; 
ii. Management of the REF2020 submission and advising senior colleagues on the development 

of REF strategies to ensure the best possible submission; 
iii. Oversight of the University’s performance in relation to the research-related strategic 

objectives and KPIs expressed in the University’s Strategic Plan; 
iv. Oversight of the research planning process, including the development of impact and 

research exploitation policies, in response to changes in legislation and/or to reflect sectoral 
best practice;  

v. Exploitation of strategic opportunities to enhance the University’s research capacity through, 
for example, research council initiatives and consortium grants; and 

vi. Promoting and enhancing the University’s research and business engagement culture. 
 

10. Providing assurance to the Registrar & Secretary in relation to the responsible conduct of 
research, and compliance with regulatory and sponsor requirements in a manner that promotes 
the University’s interests. 

11. Advising on opportunities from a research and knowledge exchange perspective to grow 
international visibility, partnerships and funding. 

12. Lead the REO team in collecting, analysing and submitting data to the annual HE-BCI exercise. 

13. Working with the Registrar & Secretary, PVC (Research), and Deputy PVC (Research) to 
prepare on preparations for and submission to the new KEF.  
 

Leadership of the Knowledge Gateway and Enterprise Projects  
 
14. Playing a lead role in realising the potential of the Knowledge Gateway and its contribution to the 

strategic development of the University, including the effective promotion of business start-up 
and incubation activity and establishing beneficial connections with the University’s education 
priorities. 

15. Working proactively with academic research teams and other Professional services to identify 
commercially-promising projects and initiatives and providing management support to realise 
their potential.  

16. Supporting the development of a coordinated flow of ideas to create a vibrant investor and 
venturing culture in the University, based in the Knowledge Gateway.  
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Relationship management 
17. Building networks and fostering relationships with a portfolio of regional, national and 

international partners, stakeholders and funders, from the public, private and not-for-profit 
sectors, that promote the interests of the University and the development of the Knowledge 
Gateway.  Working closely with professional colleagues in Communications and External 
Relations in sharing success stories, capitalising on funding opportunities and engaging a range 
of businesses in support of the University’s strategic priorities.  

18. As required, acting as the University’s lead representative in external partnerships with 
international, national or regional bodies, and leading negotiations on the University position in 
relation to investment or exit opportunities.  

19. Enhancing the impact of the University’s regional higher education relationships through playing 
a key role in collaborations such as the Eastern ARC and U9 (a sub group advising the South 
East LEP) 

20. Leading on the negotiation of major license deals, major collaborative partnerships and formation 
of new spin-out companies or start-ups, ensuring appropriate due diligence on any potential 
external partners, which may include ethical and reputational risk assessment and financial due 
diligence. 

Any other duties as may be assigned from time to time by the Registrar & Secretary or their nominee. 

 
Assignment and Review of Work: 
 
The Director will be responsible to the Registrar & Secretary, and will also work closely with the Pro 
Vice-Chancellor (Research).  The Director, like other senior officers, will have a high degree of 
freedom of action and personal responsibility and will need to work with and through colleagues and 
formal structures within and outside the University.  Review of work is through regular meetings and 
contact with the Registrar & Secretary, submission of reports to relevant committees and participation 
in meetings of the Professional Services Group. 
 
Communications and Working Relationships: 
 
The Research and Enterprise Office has a high profile within the University and a strong blend of 
personal and professional qualities will be essential, particularly the ability to work constructively with 
a wide range of professional and academic colleagues in pursuit of the University’s complex 
objectives and fulfilment of its plans.  The role-holder will need to demonstrate high levels of 
competence and integrity.  In addition, it will be essential for the role-holder to communicate with a 
very wide range of external individuals and organisations, including potential funders of research, 
senior policy-makers in government, private sector clients of the Knowledge Gateway and partner 
organisations.  The role-holder will be expected to represent the University at a senior level.  Some 
travel to other campuses and to regional and national events will be required.  Some requirement for 
international travel may arise. 
 
 
These duties are a guide to the work that the post holder will initially be required to undertake. 
They may be changed from time to time to meet changing circumstances. 
 
Terms of Appointment: 
For a full description of the terms of appointment for this post please visit:  
https://www.essex.ac.uk/staff/employment-policies-procedures/my-contract 
 
      
 
 
 
 
 
 

https://www.essex.ac.uk/staff/employment-policies-procedures/my-contract
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PERSON SPECIFICATION 
 

JOB TITLE:  Director of Research and Enterprise 
  

 
Qualifications /Training 
 

 Essential Desirable 
 Good Honours degree or equivalent experience ☒ ☐ 
 Postgraduate qualification, in a research-intensive discipline, or 

equivalent recognised research experience ☐ ☒ 

 
Experience/Knowledge 
 

 Essential Desirable 
 Substantial senior management experience in a complex,  

knowledge-intensive organisation 
☒ ☐ 

 A successful record of leading and winning major funding bids  ☒ ☐ 
 Experience of strategic and financial planning and the 

preparation of business plans 
☒ ☐ 

 Experience of managing a portfolio of cross-institutional 
strategic projects and/or of commercial projects 

☒ ☐ 

 A successful record of partnership working and relationship 
management, including bringing an established network of 
external partners 

☒ ☐ 

 Experience of writing and developing organisational strategies ☒ ☐ 
 Experience of delivering REF at an institutional level ☐ ☒ 
 A significant track record in enterprise, business development 

and income generation 
☐ ☒ 

 Significant senior management and leadership experience in 
Higher Education  

☐ ☒ 

 Demonstrable experience of working at senior level with 
regulatory and funding systems  ☒ ☐ 

 Good knowledge and understanding of the HE sector ☒ ☐ 
 Good knowledge and understanding of the private sector ☐ ☒ 

 
Skills/Abilities 
 

 Essential Desirable 
 Ability to identify and implement innovative and creative 

solutions to resolve problems or realise opportunities 
☒ ☐ 

 Ability to lead, motivate and support a large staff team, 
promoting a dynamic culture that encourages innovation and 
values high performance  

☒ ☐ 

 Ability to lead change at a senior level ☒ ☐ 
 High-level negotiating and influencing skills  ☒ ☐ 
 Ability to develop and communicate a compelling narrative of 

the University’s research strengths and the benefits of those 
strengths to partners, collaborators and funders 

☒ ☐ 

 Ability to manage, and effectively prioritise, a highly demanding 
and complex workload  

☒ ☐ 

 Strong project management and implementation skills 
 

☒ ☐ 
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 The ability to think analytically and strategically and make 
decisions in line with appropriate strategy 

☒ ☐ 

 Excellent interpersonal skills, and the ability to communicate 
effectively in a range of ways to a variety of audiences  

☒ ☐ 

 Ability to adapt to changing priorities and timescales  ☒ ☐ 
 Ability to identify funding opportunities, and to coordinate a 

successful response  
☒ ☐ 

 Understanding of national policies for enterprise in the context 
of HE 

☒ ☐ 

 
Other 
 

 Essential Desirable 
 Able to demonstrate a high level of personal integrity ☒ ☐ 
 Able to meet the requirements of UK ‘right to work’ legislation* ☒ ☐ 

 

* The University has a responsibility under the Asylum, Immigration and Nationality Act 2006 to 
ensure that all employees are eligible to work in the UK. Prior to commencing employment, the 
successful candidate will be asked to provide documentary evidence to this effect. Please note that 
the University may not be able to issue a Tier 2 Certificate of Sponsorship for this post. For further 
information about UK immigration requirements please follow this link 
https://www.gov.uk/government/organisations/uk-visas-and-immigration 
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ADDITIONAL INFORMATION 
 

Research and Enterprise Office (REO) 
 
You can find more information about the department at the following link:   
 
http://www.essex.ac.uk/reo/ 
 
Further information about the role can be found at the following link: 
 
http://isswin217.essex.ac.uk/jobs/director-of-research-and-enterprise 
 
General information 
 
Informal enquiries may be made to Bryn Morris, Registrar and Secretary (telephone: 01206 873000 e-
mail: registrar@essex.ac.uk).  However, all applications must be made online.  
 
People Supporting Strategy 
 
Please find a link to the People Supporting Strategy below: 
 
https://www.essex.ac.uk/-/media/documents/directories/human-resources/people-supporting-
strategy.pdf 
 
Pay and benefits  
 
We advertise our salaries on a range to indicate the trajectory of progression that can be made. 
Appointments are usually made at the start of the salary range. The university salary structure 
includes automatic pay progression within the published grades, subject to service and 
performance.  In addition to this, there are performance related annual pay review schemes in place. 
 
As an employer we offer a range of benefits and a commitment to career development and equal 
opportunities in an environment that both reflects and creates a rich interaction of people, disciplines 
and ideas.  
 
 Pension scheme  
 Generous holiday entitlement  
 Competitive salaries  
 Training and development  
 Family friendly policies 
 On campus childcare facilities, for more information visit www.wivenhoeparkdaynursery.co.uk 
 Relocation support package for qualifying staff  
 Interest free season ticket loan  
 Range of optional salary exchange tax benefits (pension and bicycle schemes)  
 
This document is produced by: 
 
Resourcing Team 
Human Resources  
University of Essex 
Wivenhoe Park 
Colchester CO4 3SQ 
United Kingdom 
Tel: +44 (0)1206 876559 
Email: resourcing@essex.ac.uk 
 
August 2019 
 

 

http://www.essex.ac.uk/reo/
http://isswin217.essex.ac.uk/jobs/director-of-research-and-enterprise
https://www.essex.ac.uk/-/media/documents/directories/human-resources/people-supporting-strategy.pdf
https://www.essex.ac.uk/-/media/documents/directories/human-resources/people-supporting-strategy.pdf
http://www.wivenhoeparkdaynursery.co.uk/
mailto:resourcing@essex.ac.uk
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